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HHO®OPMUPOBAHUA PABOTHUKAMU PABOTOIATEJIA
O CTABIIEN M3BECTHOM PABOTHUKY HH®OPMALIUU O COIYUASIX
COBEPHIEHUS KOPPYIIIMOHHBIX HAPYIIEHUM
JAPYI'UMU PABOTHUKAMUNU, KOHTPA'EHTAMMN, UHBIMHA JIMIIAMUA
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1. OBILME ITOJIOXXEHUA

1.1. Topsanok uHpopMupoBaHUs pabOTHUKaAMM paboToAaTedsl O CIydasx COBEPIIECHUS
KOPPYNIMOHHBIX HAPYILIEHUH APYrUMHU paOOTHUKaMH, KOHTpareHTaMH, NHbIMH JIMLIAMH (J1anee —
[Topsinok) pazpaboTaH Ha OCHOBAHUU:

1.1.1. ®enepanpHoro 3akoHa ot 25 nekadbps 2008 r. Ne 273-03 «O npoTHUBOAECUCTBUU
KOPPYTILIN»;

1.1.2. Vka3za [Ipesunenta Poccuiickoit ®@enepaunnu ot 2 anpens 2013 r. Ne 309 «O mepax
[0 pealu3ali¥ OTACIBHBIX MOJIoKeHHH PenepanbHOro 3akoHa «O TIPOTUBOAEHCTBUU
KOPPYILIMN»;

1.1.3. AntukoppynuuonHoit nmomutuku MJIOVY «Jletckuii campNe6 «Ilouemydkay.

1.2. Hacroammuii mnopsaok omnpenenser cnocod HHPOPMUPOBAaHUS pabOTHUKAM
paGoronatens O craBIIeld M3BECTHOW pabOTHUKY MHGOpMAlMM O CiOy4asX COBEpLICHUs
KOPPYNIMOHHBIX HApYLIEHUN pyruMu paOOTHUKaMH, KOHTpareHTaMu, HHbIMU JuiiaMu MJ1I0Y
«lerckuit canpNe6 «Ilouemyukay , nanee no texkcry JOVY.

1.3. TepMuHBI U ONIpeEICHUS:

Koppynuus — 3moynorpeGienue ciy>KeOHbIM TOJIOKEHUEM, Jlaya B3ATKH, MOJy4YeHHE
B3STKH, 3JI0YNOTPEOJIEHHE MOJHOMOYHUSAMHU, KOMMEPUYECKUH MOAKYN JIMOO MHOE HE3aKOHHOE
UCIIOJIb30BaHUE (DU3MUYECKUM JIMIIOM CBOETO JOJKHOCTHOIO TOJOXKEHHUS BOIPEKH 3aKOHHBIM
MHTEepecaM O0IIeCTBAa U rocyJapcTBa B LIENSAX IMOJYYEHUS BBITOJABI B BHJIE JIEHET, LIEHHOCTEH,
MHOTO0 MMYILECTBA WM YCIYI MMYIIECTBEHHOIO XapaKTepa, MHBIX UMYIIECTBEHHBIX IIpaB UL
ce0st UM JJIs1 TPEThUX JIMIL JTMO0 HE3aKOHHOE MPEIOCTaBICHNE TaKOM BBITOJIbI YKa3aHHOMY JIUILY
Opyrumu gusnueckumu nunamu. Koppyniuel Taxke sBISETCS COBEpIIEHHE MEepPEeYUCICHHbBIX
JesTHUI OT MMEHM WM B MHTepecax ropuaumdeckoro juna (myHKT 1 crateu 1 depepanbHOro
3akoHa oT 25 nekadbps 2008 r. Ne 273-D3 «O npoTuBOIEHCTBUN KOPPYIILIUN»).

IIporuBoneiicTBMe  KOppyNuUUM  —  JI€ATENbHOCTh  (eepalbHBIX  OPraHOB
rOCyJapCTBEHHOM BIIAaCTH, OPraHOB TOCYIAapCTBEHHOM BiacTH cyObekToB Poccuiickoit
denepanvy, OpPraHOB MECTHOTO CaMOYIPABJIEHUS, HMHCTUTYTOB TIpakJaHCKOTO OOIIEeCTBa,
OopraHu3anyii ¥ GpU3NYecKux JIMI B peenax ux MoJHoMouni (MyHKT 2 crateu 1 PenepanabHOro
3akoHa oT 25 nexadps 2008 r. Ne 273-D3 «O npoTHBOACUCTBUU KOPPYIIIUNY):

a) MO NPENyNpPEeXACHUI0O KOPPYILUU, B TOM YHUCIIE IO BBISIBICHUIO U IOCIEAYIOIIEMY
YCTPAaHEHUIO IPUYUH KOPPYNUUH (MPOoPUIAKTHKA KOPPYIILIH);

0) MO BBIABJICHUIO, IMPENYNPEKICHUIO, MPECEUCHHUIO, PACKPBITHIO U PACCIICIOBAHUIO
KOPPYNIMOHHBIX MpaBoHapyIieHuit (0opb0a ¢ koppymnuueil);

B) 1O MHUHMMH3aUMU M (WIM) JIMKBUJAIMM  TOCIEACTBUH  KOPPYNIMOHHBIX

IIpaBOHAPYLIECHUH.

IIpenynpexaenue KOpPpyNUMM — JEATEIbHOCTh OpraHU3alliM, HAIpPaBJICHHAs Ha
BBEJICHUE D3JIEMEHTOB KOPIOPATHBHOW KYJBTYpPbl, OPraHU3ALMOHHOM CTPYKTYpBI, NPAaBHI W
pouenyp, perilaMeHTUPOBAaHHBIX BHYTPCHHUMU HOPMAaTUBHBIMHU JIOKYyMEHTaMHU,
o0ecrevynBaroINX HeJTONYyIEHNE KOPPYIIUOHHBIX ITPAaBOHAPYLICHHH.

Opranu3zanmusi — OpUAMYECKOE JIMLIO HE3aBUCUMO OT (OpMbl COOCTBEHHOCTH,

OpraHU3aIIOHHO-TIPAaBOBOM (POPMBI U OTpaciIeBOI MPUHAATIEKHOCTH.



KonTparent — no6oe poccuiickoe WM UHOCTPAHHOE HOPUIMUECKOE WK (PU3NYecKoe
JUIO, C KOTOPBIM OpraHM3alysi BCTYHNAeT B JIOTOBOPHBIE OTHOILIEHUS, 3a HCKJIIOYEHHEM
TPYAOBBIX OTHOLIEHUH.

B3siTka — noy4YeHne TOHKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JIOJDKHOCTHBIM JIMLIOM JIHOO
JOJDKHOCTHBIM JIMLIOM ITyOJIMYHON MEXYHApOAHOM OpraHu3aluy JINYHO WU Yepe3 MOCpeIHNKA
JICHET, [EHHBIX Oymar, MHOTO HMMYIIECTBa JTHUOO B BUAE HE3aKOHHBIX OKa3aHHUS €My YCIyT
UMYIIECTBEHHOIO XapakTepa, MPeJOoCTaBICHUS HHBIX MMYIIECTBEHHBIX IPaB 3a COBEpLICHHE
neiictBuil (Oe3neicTBUE) B MOJb3Y B3ATKOJATENs WM MPEACTABISIEMbIX UM JIUL, €CIU TaKue
neiictBus (Oe3zneiicTBUE) BXOIAT B CIyKeOHbIE MOJHOMOYMS JIOJDKHOCTHOTO JIMIA JHOO0 eciu
OHO B CWJIYy JOJDKHOCTHOTO TIOJOXEHUS MOXET CIOCOOCTBOBAaTh TaKUM JIEHCTBHUSAM
(Ge3meicTBUIO), a paBHO 3a 0011Iee TOKPOBUTEIBCTBO HIIM MOMYCTUTEILCTBO IO CITYKOeE.

Kommepuecknii moakynm — HE3aKOHHbIE Ilepefjadya JIMIy, BBIIOJHSIOLIEMY
ynpaBieH4eckue (yHKIMH B KOMMEPYECKOM MM MHOW OpraHu3aluM, JEHET, LIEHHBIX OyMmar,
MHOTO MMYILECTBA, OKAa3aHHE €My YCIyr MMYIIECTBEHHOI'O XapaKTepa, MPeJOCTaBICHUE HMHBIX
UMYIIECTBEHHBIX TPaB 3a COBEpILEHHE AeHCTBUM (0e3elicTBUE) B HHTEpECax JAlOIEero B CBSI3U
C 3aHMMAE€MbIM 3THUM JIMIIOM CIYy)KEOHBIM moJjio)keHueM (4actb 1 cratbu 204 YrosoBHOrO
kozekca Poccuiickoit denepanun).

Komnuiaenc — oGecrnieueHne COOTBETCTBUS JIEATEIbHOCTH OpPraHU3alMM TPeOOBaHMSIM,
HaJlaraéMbIM Ha HEe POCCUICKUM U 3apyOexHbIM 3aKOHOJATEILCTBOM, HHBIMU 0053aTeIbHBIMU
JUIsL UCIOJHEHUS perylMpyloIlIMMHU JOKYMEHTaMH, a TakKKe CO3/laHhe B OpraHu3aluu
MEXaHU3MOB aHajM3a, BBIABICHHUS U OLEHKM PHUCKOB KOPPYMIMOHHO ONACHBIX cdep
JeSITeIbHOCTH U 00ecriedeHre KOMIUIEKCHON 3allUThl OpraHU3aliH.

2. MOPAJOK MTHO®OPMUPOBAHNA PABOTHUKAMU PABOTOJATEJIA
O CTABILEN U3BECTHOU PABOTHUKY MHO®OPMAILIUH O CIIYUASIX
COBEPIIEHNS KOPPYIILIMOHHBIX HAPYIIEHUI JIPYTUMU PABOTHUKAMU,
KOHTPATEHTAMMU, NUHbIMU JINLIAMU

2.1. Pabotruuk JIOY, koTopoMy cTajllo0 H3BECTHO O (akTe OOpalleHUus K HHBIM
paOOTHUKaM, B CBS3M C HCIOJHEHUEM JOJDKHOCTHBIX OO0S3aHHOCTEH, KOHTpareHTam, WHBIM
JHIaM B TENSX CKIOHEHHS MX K COBEPIICHUIO KOPPYIIIMOHHBIX TpPaBOHAPYIICHUH, 00s3aH
YBEIOMJISTH 00 3TOM paboTomares.

2.2. B cnyuae HaxoxaeHus PaGoTHrKa B KOMaHIUPOBKE, B OTIYCKE, BHE paboyero Mecra
OH 00s13aH YBEJIOMUTH paboTOAATENS HE3AMEATUTEIHHO C MOMEHTA NMPHUOBITUS K MECTY pabOThI.

2.3. YBenomienue padboromatens o ¢akre oOpamieHus: K UHBIM pabOTHUKAaM, B CBSI3H C
UCITIOJIHEHUEM JIOJDKHOCTHBIX OOSI3aHHOCTEH, KOHTpareHTaM, WHBIM JIMIAM B LENAX CKIOHEHUS
UX K COBEPIICHHUIO KOPPYIIIMOHHBIX TIPAaBOHAPYIICHUH (J1aiee — YBEJOMIICHHE) OCYIIECTBISICTCS
NUCbMEHHO, IIyTEM Iepe/laud €ro OTBETCTBEHHOMY JIMIY 33 peau3alifio aHTUKOPPYHIIMOHHON
MOJUTHKH (KaOWHET FOPUCTA) WITH ITyTEM HalpaBJICHUS TAaKOTO YBEIOMIICHUS TI0 ITOYTE.

2.4. llepeueHb CBEACHUH, TMOMISKAIMX OTPAKEHUIO B YBEIOMJICHHH, JOJDKEH
COJIePIKaTh:
- (amMuIuio, UMs, OTYECTBO, JOJKHOCTb, MECTO JKUTENILCTBA U Tese(OH JIMIA, HAPaBUBILErO
YBEJIOMJICHHE;
- ONHUCaHHE OOCTOSTENBCTB, NPU KOTOPBHIX CTAJO H3BECTHO O (hakTe oOpameHus K HHBIM
pabOTHHKAM, B CBSI3M C HCIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaMm, HHBIM
JIMIIaM B LIEJSIX CKJIOHEHHS MX K COBEPIICHUIO KOPPYNIMOHHBIX PAaBOHAPYIICHUH (J1aTa, MECTo,
BpeMs, IPYTUe yCIOBUA);
- BCE U3BECTHBIC CBEJICHHI O (U3NYECKOM (IOPUIUYECKOM) JIMIE, CKJIOHSIOMIEM K
KOPPYNIHOHHOMY IPaBOHAPYIICHHUIO;
- crnocod M 00CTOSTENbCTBA CKIOHEHHS K KOPPYNIMOHHOMY IPaBOHAPYIIEHUIO, a TaKkKe
uHpopmarmio 00 oTkasze (Corjacuu) TPUHATH MPEIJIOKEHHE JHUIa O COBEPUICHUHU
KOPPYHIIMOHHOTO TIPAaBOHAPYIICHUSI.



2.5. Bce yBenomiieHUs MOAJIEKAT 00513aTEIbHON PETUCTPALMU B CHEIMAIBHOM JKypHAaJIE ,
KOTOPBII OJDKEH OBITh MPOIIUT M MTPOHYMEPOBAH, a TAK)KE 3aBEPEH OTTHCKOM TIEUYaTH.

OO0s3aHHOCTh 1O BeAeHUIO XypHana B JIOY Bo3naraercst Ha cTapIiuero BOCIHTATe,
OTBETCTBEHHOTO 3a PEaTN3aIMI0 aHTUKOPPYIIIMOHHOMN MOTUTHKH.

VYOJIHOMOYEHHOE JIMIO, NPUHSBILEE YBEIOMJIEHHE, MOMHMO €ro perucTpanuu B
KypHaje, 00s3aHO BbIaTh PaOOTHUKY HANpaBUBIIEMY YBEIOMIJICHHE, TOJ POCIHCH TAJIOH-
yBEIOMJICHHE C YKa3aHHUEM JaHHBIX O JIMLE, PUHSABLIEM YBEIOMJICHHE, JaTe€ M BPEMEHU €ro
TIPUHSTHSL.

TanoH-yBeOMIIEHHE COCTOUT U3 ABYX YacTel: KOpEelIKa TaJOHa-yBEJIOMIICHUS U TaJlOHA-
YBEIOMJICHHS .

ITocne 3anoaHEHUsT KOPELIOK TaJOHA-YBEJOMIICHUS! OCTAETCs y YIOJHOMOUYEHHOT'O JIMIIA,
a TaJIOH-YBEIOMJICHHE BpydaeTcs paOOTHHKY, HalpaBUBIIEMY yBenomiieHHE. B ciydae ecnm
yBEIOMJICHHE TIOCTYNMJIO [0 TO4YTe, TaJOH-yBEJOMJICHHE HampaBisiercs paOOTHUKY,
HalpaBUBIIEMY YBEIOMIICHHE, TI0 TIOUYTE 3aKa3HBIM ITHCHMOM.

OTka3z B perucTpanuy YyBEJOMJICHHS, a TakXKe HEBblAaya TaJlOHA-yBEJOMJICHUS HE
JIOITyCKaeTCsl.

2.6. KoH¢puaeHmanbHOCTh NOTYYEHHBIX CBEIEHUM obecrieunBaercsi paboTojareneM U
OTBETCTBEHHBIM JIMIIOM 32 PEATN3AIHI0 aHTHKOPPYIIIMOHHOM MTOJIMTHKH.

2.7. K paccMOTpeHHIO aHOHUMHBIE YBEOMIICHUS! HE IPUHUMAIOTCSL.

2.8. Opranuzanys NpOBEpPKU CBEIEHUM, COJEpKALIUXCS B MOCTYNUBILIEM YBEIOMIIECHUU
ocymectBisiercss Komuccueil mo mNpoOTHBOACHCTBUIO KOPPYNLUH, B COOTBETCTBHUHM C
TpeboBanusmu [lonoxenus «O Komuccuu no npoTUBOIEHCTBUIO KOPPYIILIUM.

2.9. 10OY npunumaet Ha cedst myOanuHoe 0053aTeNIbCTBO COOOIIATh B COOTBETCTBYIOILUE
NPaBOOXPAHHUTEIBHBIE OPraHbl O CIyYasx COBEPIIEHHs KOPPYINIMOHHBIX NMpPaBOHAPYIICHUH, O
koTopsix B JIOY (pabotaukam [JOVY) cTano uzBecTHoO.

3. BAKJIKOUYUTEJIBHBIE ITOJIOKEHU A
3.1. Hacrossmmit Ilopsimoxk MokeT OBITh TMEPEeCMOTPEH Kak 10 HWHHUIIUATHUBE
pabOTHHUKOB,TaK U 10 HHULIUATUBE pykoBoacTBa JIOVY.
3.2. B mHacrosmuii Ilopsimok MoryT OBITh BHECEHBI M3MEHEHHS U JIONOJHCHUS, B
COOTBETCTBUU C COOMIOJCHHEM MPOLEAYpPhl MPUHATHUSA JOKAIBHBIX aKTOB, C YyYETOM MHEHHS
TPYAOBOrO KOJIJIEKTHBA.



[Tpunoxenue Ne 1

3aBenyromemy MBJIOY «Tepemox»
Pynnosoii E.B.

(®.1.0., paboTHuKa,

MECTO KHUTEIhCTBA,TeNIC(OH)

YBEJAOMJIEHUE
0 CJIy4asiX COBEpPLICHHS KOPPYIILMOHHBIX HAPYIIEHUN IPYTUMHU
pabOTHUKAMU, KOHTpAareHTaMu, UHBIMH JINIIAMH

Coob111aro, 4ToO:

1.

(omucaHue 0O6CTOSATENBCTB, IPU KOTOPBIX CTAJIO U3BECTHO O CIy4asX COBEPIICHUS
KOPPYILIUOHHBIX

HapyleHUH ApyrumMu pabOTHUKAaMU, KOHTpAareHTaMH, MHBIMH JIMIIaMu)  (Aarta, MecTo, Bpems,
JIpyTHUe yCIOBUS)

2.

(moxpoGHbBIE CBEICHHS O BO3MOKHBIX (COBEPILIEHHBIX) KOPPYIIIMOHHBIX IPABOHAPYILICHUSX )

3.

(Bce U3BECTHBIE CBEJICHUA O (PU3NYECKOM (FOPUAMYECKOM) JIUIIE, CKIOHSIOIIEM K
KOPPYILHOHHOMY

MIPaBOHAPYILLICHHIO)
4.

(cioco6 1 0OCTOSITENICTBA CKIIOHEHHS K KOPPYITIIMOHHOMY MPAaBOHAPYIICHUIO (MTOAKYT, Yrpo3a,

oOMaH u T.71.), a Takke nHpopmarus 06 oTkaze (Coracum) MPUHATH MPEIIOKEHNE JTUIIA O
COBEPIICHUH KOPPYIIIHOHHOTO NMPABOHAPYILICHHUS )

(mara) (moamucek) (vHUIMANB! U HaMIITHAS



[Tpunoxxenne Ne 2
TAJTOH-KOPEHIOK Ne

YBEIOMIICHUE TIPUHSTO
oT

(®.1.0. paboTHHKA)
Kparkoe conepxanue
YBEJAOMIICHUS

(moamuckh U JOJKHOCTH JIMIIA, IPUHSBILETO YBEIOMIICHHE)
« » 20 T.

(moamuck auIa, MOJYYUBIIETO YBEIOMIICHHUE)
« » 20 T.




TAJTOH-YBEJIOMJIEHHUE Ne

YBEIOMIICHUE ITPUHSTO
oT

(®.1.0. paboTHHKA)
Kpatkoe conepxxanue
YBEIOMIICHUS

YBeIOMIIEHHUE TIPUHSATO:

(®.1.0., 10IKHOCTH JIULIA, TPUHSIBILIETO YBEIOMIICHHE)
« » 20 r.

(HOMED 11O JKypHAITY)
« » 20 r.

(moanuch IuIa, MOJYYUBILETO YBEIOMIICHHE)



[Tpunoxenue 3

Kypnan pecucmpayuu yseoomnenuii pabomooamens o coéepuieHuuU
KOPPYRUUOHHBIX HAPYUIEHUIL OPYZUMU PAOOMHUKAMU, KOHMPAZEHMAMU,
UHBIMU TUWAMU

/1

[ara
perucCTpaIuu
YBEIOMIIEHUS

®.1.0. 101KHOCTD JIHIIA,
ITOIaBIIIETO
YBEIOMIICHHE,
KOHTAKTHBIN TesieoH

Kpartkoe
coJiepiKaHue
YBEIOMJICHUS

IIpumeyanue
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